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What is sparking in your mind…?
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RECAP
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Job Analysis
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Types of Job Analysis
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Job Description
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Contents of Job Description:

1.Job Classification

2.Job Summary

3.Duties and Responsibilities

4.Relation to other jobs
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Job Specification
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Contents of Job Specification

1.Physical Qualifications

2. Mental Qualifications

3.Social and Emotional

Specifications

4. Behavioral Qualifications
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Methods of Job Analysis
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Process of Job Analysis
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Assessment

The job analysis process is necessary for

when HR professionals carry out

performance reviews.

True or False
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Summary

• Job Analysis

• Job Description

• Job Specification

• Methods of job Analysis

• Process of Job Analysis
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